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˞̏ ̈̅́̎̉ ̆̐ ̗̔̂̌̉̋́̉̉ ̃  Microsoft Office 
Publisher ̎ ́ ̏̒̎̏̃̆ ̙́̂̌̏̎́ 

˛̂̉̆̚ ̠̒̃̆̅̆̎̉  

ʇʨʠʣʦʞʝʥʠʝ Microsoft Office Publisher ʧʦʟʚʦʣʷʝʪ ʩʦʟʜʘʚʘʪʴ ʤʥʦʞʝʩʪʚʦ ʩʘʤʳʭ ʨʘʟʥʳʭ 

ʧʫʙʣʠʢʘʮʠʡ ï ʦʪ ʚʠʟʠʪʦʢ ʠ ʨʝʢʣʘʤʥʳʭ ʙʫʢʣʝʪʦʚ ʜʦ ʩʣʦʞʥʳʭ ʙʨʦʰʶʨ ʠ ʢʘʪʘʣʦʛʦʚ. Publisher 

2002 ʧʨʝʜʣʘʛʘʝʪ ʰʠʨʦʢʠʡ ʚʳʙʦʨ ʬʦʨʤʘʪʦʚ ʠ ʦʧʮʠʡ ʧʝʯʘʪʠ, ʪʘʢ ʯʪʦ ʚʳ ʤʦʞʝʪʝ ʧʦʣʴʟʦʚʘʪʴʩʷ 

ʵʪʦʡ ʧʨʦʛʨʘʤʤʦʡ ʢʘʢ ʚ ʦʬʠʩʝ ʜʣʷ ʨʘʙʦʪʳ ʩ ʧʨʦʬʝʩʩʠʦʥʘʣʴʥʳʤʠ ʜʦʢʫʤʝʥʪʘʤʠ, ʪʘʢ ʠ ʜʦʤʘ, 

ʯʪʦʙʳ ʧʝʯʘʪʘʪʴ ʢʨʘʩʦʯʥʳʝ ʧʨʠʛʣʘʰʝʥʠʷ, ʦʪʢʨʳʪʢʠ ʠ ʚʩʝ, ʯʪʦ ʜʫʰʘ ʧʦʞʝʣʘʝʪ. 

ɿʘʧʫʩʢ ʧʨʦʛʨʘʤʤʳ ʦʩʫʱʝʩʪʚʣʷʝʪʩʷ ʩʪʘʥʜʘʨʪʥʳʤ ʜʣʷ ʣʶʙʦʛʦ ʧʨʠʣʦʞʝʥʠʷ MS 

Windows ʩʧʦʩʦʙʦʤ. ɺ ʛʣʘʚʥʦʤ ʤʝʥʶ Windows (ʢʥʦʧʢʘ ʇʫʩʢ), ʚʳʙʨʘʪʴ ʇʨʦʛʨʘʤʤʳ (ʠʣʠ ɺʩʝ 

ʧʨʦʛʨʘʤʤʳ), ʟʘʪʝʤ ʧʘʧʢʘ Microsoft Office. ɺ ʦʪʨʳʚʰʝʤʩʷ ʩʧʠʩʢʝ ʧʨʦʛʨʘʤʤ ʚʳʙʨʘʪʴ Microsoft 

Office Publisher. 

ʇʦʩʣʝ ʟʘʧʫʩʢʘ ʥʘ ʵʢʨʘʥʝ ʧʦʷʚʠʪʩʷ ʪʠʪʫʣʴʥʦʝ ʦʢʥʦ ʧʨʠʣʦʞʝʥʠʷ: 

 

ʈʠʩʫʥʦʢ 1 ʊʠʪʫʣʴʥʦʝ ʦʢʥʦ ʧʨʠʣʦʞʝʥʠʷ 

ʃʝʚʘʷ ʯʘʩʪʴ ʪʠʪʫʣʴʥʦʛʦ ʦʢʥʘ ʧʦʟʚʦʣʷʝʪ ʚʳʙʨʘʪʴ ʪʠʧ ʰʘʙʣʦʥʘ ʧʦʜʛʦʪʘʚʣʠʚʘʝʤʦʡ 

ʧʫʙʣʠʢʘʮʠʠ ʠʣʠ ʥʘʯʘʪʴ ʧʫʙʣʠʢʘʮʠʶ çʩ ʯʠʩʪʦʛʦ ʣʠʩʪʘè (ʝʩʣʠ ʚʳʙʨʘʪʴ ʪʠʧ ï ʈʘʟʤʝʨʳ ʧʫʩʪʳʭ 

ʩʪʨʘʥʠʮ). ɺ ʮʝʥʪʨʘʣʴʥʦʡ ʯʘʩʪʠ ʪʠʪʫʣʴʥʦʛʦ ʦʢʥʘ ʧʦʢʘʟʘʥʳ ʰʘʙʣʦʥʳ ʚʳʙʨʘʥʥʦʛʦ ʪʠʧʘ 

ʧʫʙʣʠʢʘʮʠʡ. ɺ ʧʨʘʚʦʡ ʯʘʩʪʠ ʧʝʨʝʯʠʩʣʝʥʳ ʨʘʥʝʝ ʩʦʟʜʘʥʥʳʝ ʚ ʧʨʦʛʨʘʤʤʝ ʧʫʙʣʠʢʘʮʠʠ. 

ɽʩʣʠ ʚʳʙʨʘʪʴ ʢʘʢʦʡ-ʣʠʙʦ ʪʠʧ ʧʫʙʣʠʢʘʮʠʡ, ʪʦ ʚ ʧʨʘʚʦʡ ʯʘʩʪʠ ʦʢʥʘ ʧʦʷʚʷʪʩʷ ʧʘʨʘʤʝʪʨʳ 

ʥʘʩʪʨʦʡʢʠ ʮʚʝʪʦʚʦʡ ʠ ʰʨʠʬʪʦʚʦʡ ʩʭʝʤ: 
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ʈʠʩʫʥʦʢ 2 ɺʳʙʦʨ ʮʚʝʪʦʚʦʡ ʩʭʝʤʳ 

ɼʣʷ ʩʦʟʜʘʥʠʷ ʥʦʚʦʡ ʧʫʙʣʠʢʘʮʠʠ ʥʘ ʦʩʥʦʚʝ ʚʳʙʨʘʥʥʦʛʦ ʰʘʙʣʦʥʘ ʥʝʦʙʭʦʜʠʤʦ ʥʘʞʘʪʴ 

ʥʘ ʢʥʦʧʢʫ ʉʦʟʜʘʪʴ ʚ ʥʠʞʥʝʤ ʧʨʘʚʦʤ ʫʛʣʫ ʦʢʥʘ ʧʨʦʛʨʘʤʤʳ. 

ʇʦʩʣʝ ʪʦʛʦ, ʢʘʢ ʚʳ ʚʳʙʨʘʣʠ ʥʫʞʥʳʡ ʰʘʙʣʦʥ ʠ ʩʦʟʜʘʣʠ ʧʫʙʣʠʢʘʮʠʶ, ʦʢʥʦ ʧʨʦʛʨʘʤʤʳ 

Microsoft Office Publisher ʧʝʨʝʭʦʜʠʪ ʚ ʨʝʞʠʤ ʬʦʨʤʘʪʠʨʦʚʘʥʠʷ ʧʫʙʣʠʢʘʮʠʠ: 

 

ʈʠʩʫʥʦʢ 3 ʌʦʨʤʘʪʠʨʦʚʘʥʠʝ ʧʫʙʣʠʢʘʮʠʠ 

ʇʦʜ ʧʫʥʢʪʘʤʠ ʤʝʥʶ ʥʘʭʦʜʷʪʩʷ ʩʪʘʥʜʘʨʪʥʳʝ ʧʘʥʝʣʠ ʠʥʩʪʨʫʤʝʥʪʦʚ: ʉʪʘʥʜʘʨʪʥʘʷ ʠ 

ʌʦʨʤʘʪʠʨʦʚʘʥʠʝ: 

 

ʈʠʩʫʥʦʢ 4 ʉʪʘʥʜʘʨʪʥʳʝ ʧʘʥʝʣʠ ʠʥʩʪʨʫʤʝʥʪʦʚ 

ʇʘʥʝʣʴ ʠʥʩʪʨʫʤʝʥʪʦʚ ʉʪʘʥʜʘʨʪʥʘʷ ʧʨʝʜʥʘʟʥʘʯʝʥʘ ʜʣʷ ʚʳʙʦʨʘ ʢʦʤʘʥʜ ʧʦ ʩʦʟʜʘʥʠʶ, 

ʦʪʢʨʳʪʠʶ ʠ ʩʦʭʨʘʥʝʥʠʶ ʧʫʙʣʠʢʘʮʠʡ. ʊʘʢ ʞʝ ʥʘ ʥʝʡ ʥʘʭʦʜʷʪʩʷ ʢʦʤʘʥʜʳ ʜʣʷ ʚʳʙʦʨʘ 

ʤʘʩʰʪʘʙʘ ʦʪʦʙʨʘʞʝʥʠʷ ʧʫʙʣʠʢʘʮʠʠ, ʚʳʟʦʚ ʧʨʝʜʚʘʨʠʪʝʣʴʥʦʛʦ ʧʨʦʩʤʦʪʨʘ ʧʝʨʝʜ ʧʝʯʘʪʴʶ ʠ ʜʨ. 

ʇʘʥʝʣʴ ʠʥʩʪʨʫʤʝʥʪʦʚ ʌʦʨʤʘʪʠʨʦʚʘʥʠʝ ʧʨʝʜʥʘʟʥʘʯʝʥʘ ʜʣʷ ʚʳʙʦʨʘ ʢʦʤʘʥʜ ʧʦ 
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ʬʦʨʤʘʪʠʨʦʚʘʥʠʶ ʪʝʢʩʪʦʚʳʭ ʦʙʲʝʢʪʦʚ ʧʫʙʣʠʢʘʮʠʠ. ʕʪʦ ʚʳʙʦʨ ʰʨʠʬʪʘ, ʥʘʯʝʨʪʘʥʠʷ ʠ ʨʘʟʤʝʨʘ 

ʪʝʢʩʪʘ. ʂʦʤʘʥʜʳ ʚʳʨʘʚʥʠʚʘʥʠʷ ʠ ʩʦʟʜʘʥʠʷ ʩʧʠʩʢʦʚ ʠ ʧʨ. 

ʈʘʙʦʪʘ ʩ ʵʪʠʤʠ ʧʘʥʝʣʷʤʠ ʦʩʫʱʝʩʪʚʣʷʝʪʩʷ ʪʦʯʥʦ ʪʘʢ ʞʝ, ʢʘʢ ʠ ʚ ʣʶʙʦʤ ʜʨʫʛʦʤ 

ʧʨʠʣʦʞʝʥʠʠ ʧʘʢʝʪʘ Microsoft Office (ʥʝ ʧʦʟʜʥʝʝ ʚʝʨʩʠʠ Microsoft Office 2003) ʠ ʤʥʦʛʠʭ 

ʜʨʫʛʠʭ ʧʨʦʛʨʘʤʤ ʦʧʝʨʘʮʠʦʥʥʦʡ ʩʠʩʪʝʤʳ Windows. ʃʶʙʫʶ ʠʟ ʧʘʥʝʣʝʡ ʠʥʩʪʨʫʤʝʥʪʦʚ ʤʦʞʥʦ 

ʚʳʟʚʘʪʴ ʠʣʠ ʩʢʨʳʪʴ, ʠʩʧʦʣʴʟʫʷ ʧʦʩʣʝʜʦʚʘʪʝʣʴʥʦʩʪʴ ʢʦʤʘʥʜ ʤʝʥʶ (ɺʠʜ ʇʘʥʝʣʠ 

ʠʥʩʪʨʫʤʝʥʪʦʚ). 

ʉ ʣʝʚʦʡ ʩʪʦʨʦʥʳ ʨʘʩʧʦʣʦʞʝʥʘ ʧʘʥʝʣʴ ʦʙʲʝʢʪʦʚ. ʇʝʨʝʯʠʩʣʠʤ ʦʩʥʦʚʥʳʝ ʠʟ ʥʠʭ: 

¶  ɺʳʙʦʨ ʦʙʲʝʢʪʦʚ ï ʧʦʟʚʦʣʷʝʪ ʚʳʜʝʣʠʪʴ ʦʙʲʝʢʪʳ ʚ ʧʫʙʣʠʢʘʮʠʠ ʜʣʷ ʠʭ 
ʧʦʩʣʝʜʫʶʱʝʛʦ ʨʝʜʘʢʪʠʨʦʚʘʥʠʷ. 

¶  ʅʘʜʧʠʩʴ ï ʧʦʟʚʦʣʷʝʪ ʚʩʪʘʚʠʪʴ ʚ ʧʫʙʣʠʢʘʮʠʶ ʪʝʢʩʪʦʚʫʶ ʦʙʣʘʩʪʴ. 

¶  ɺʩʪʘʚʠʪʴ ʪʘʙʣʠʮʫ ï ʨʘʟʤʝʱʘʝʪ ʚ ʧʫʙʣʠʢʘʮʠʠ ʪʘʙʣʠʮʫ ʩ ʟʘʜʘʥʥʳʤʠ 

ʧʘʨʘʤʝʪʨʘʤʠ. 

¶  ɺʩʪʘʚʠʪʴ ʦʙʲʝʢʪ WordArt  ï ʧʦʟʚʦʣʷʝʪ ʨʘʟʤʝʩʪʠʪʴ ʚ ʧʫʙʣʠʢʘʮʠʠ 
ʪʝʢʩʪʦʚʳʡ ʵʣʝʤʝʥʪ WordArt. 

¶  ʈʠʩʫʥʦʢ ï ʧʦʟʚʦʣʷʝʪ ʚʩʪʘʚʠʪʴ ʚ ʧʫʙʣʠʢʘʮʠʶ ʨʠʩʫʥʦʢ ʠʟ ʬʘʡʣʘ ʠʣʠ ʠʟ 

ʙʠʙʣʠʦʪʝʢʠ Microsoft. 

¶  ʃʠʥʠʷ ï ʧʦʟʚʦʣʷʝʪ ʨʘʟʤʝʩʪʠʪʴ ʚ ʧʫʙʣʠʢʘʮʠʠ ʧʨʷʤʫʶ ʣʠʥʠʶ. 

¶  ʉʪʨʝʣʢʘ ï ʧʦʟʚʦʣʷʝʪ ʨʘʟʤʝʩʪʠʪʴ ʚ ʧʫʙʣʠʢʘʮʠʠ ʧʨʷʤʫʶ ʩʪʨʝʣʢʫ. 

¶  ʆʚʘʣ ï ʧʦʟʚʦʣʷʝʪ ʨʘʟʤʝʩʪʠʪʴ ʚ ʧʫʙʣʠʢʘʮʠʠ ʦʚʘʣʴʥʫʶ ʦʙʣʘʩʪʴ. 

¶  ʇʨʷʤʦʫʛʦʣʴʥʠʢ ï ʧʦʟʚʦʣʷʝʪ ʨʘʟʤʝʩʪʠʪʴ ʚ ʧʫʙʣʠʢʘʮʠʠ ʧʨʷʤʦʫʛʦʣʴʥʫʶ 
ʦʙʣʘʩʪʴ. 

¶  ɸʚʪʦʬʠʛʫʨʳ ï ʧʦʟʚʦʣʷʝʪ ʨʘʟʤʝʩʪʠʪʴ ʚ ʧʫʙʣʠʢʘʮʠʠ ʨʘʟʣʠʯʥʳʝ ʘʚʪʦʬʠʛʫʨʳ 

(ʣʠʥʠʠ, ʚʳʥʦʩʢʠ, ʤʥʦʛʦʫʛʦʣʴʥʠʢʠ, ʵʣʝʤʝʥʪʳ ʙʣʦʢ-ʩʭʝʤ ʠ ʜʨ.). 

ʉʧʨʘʚʘ ʦʪ ʧʘʥʝʣʠ ʦʙʲʝʢʪʦʚ ʨʘʩʧʦʣʦʞʝʥʘ ʦʙʣʘʩʪʴ ʟʘʜʘʯ. 

  

ʈʠʩʫʥʦʢ 5 ʆʙʣʘʩʪʴ ʟʘʜʘʯ 

ɺ ʦʙʣʘʩʪʠ ʟʘʜʘʯ ʥʘʭʦʜʷʪʩʷ ʥʘʩʪʨʦʡʢʠ, ʧʦʟʚʦʣʷʶʱʠʝ ʥʘʩʪʨʦʠʪʴ ʨʘʟʣʠʯʥʳʝ ʧʘʨʘʤʝʪʨʳ 

ʧʫʙʣʠʢʘʮʠʠ: 

¶ ʇʘʨʘʤʝʪʨʳ ʩʪʨʘʥʠʮʳ ï ʚ ʵʪʦʤ ʨʘʟʜʝʣʝ ʚ ʟʘʚʠʩʠʤʦʩʪʠ ʦʪ ʪʠʧʘ ʰʘʙʣʦʥʘ 
ʧʫʙʣʠʢʘʮʠʠ ʚʳʧʦʣʥʷʶʪʩʷ ʨʘʟʣʠʯʥʳʝ ʥʘʩʪʨʦʡʢʠ. ʅʘʧʨʠʤʝʨ, ʜʣʷ ʙʶʣʣʝʪʝʥʠ 
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ʧʨʝʜʣʘʛʘʝʪʩʷ ʚʳʙʨʘʪʴ ʪʠʧ ʩʪʨʘʥʠʮʳ ʠ ʢʦʣʠʯʝʩʪʚʦ ʢʦʣʦʥʦʢ ʥʘ ʥʝʡ. ɼʣʷ 

ʦʪʢʨʳʪʢʠ ï ʚʦʟʤʦʞʥʦʩʪʴ ʚʳʙʦʨʘ ʦʙʲʝʢʪʦʚ ʠʟ ʙʠʙʣʠʦʪʝʢʠ ʧʫʙʣʠʢʘʮʠʠ. 

¶ ʎʚʝʪʦʚʳʝ ʩʭʝʤʳ ï ʚ ʵʪʦʤ ʨʘʟʜʝʣʝ ʧʨʝʜʣʘʛʘʝʪʩʷ ʚʳʙʨʘʪʴ ʥʘʙʦʨ ʮʚʝʪʦʚ ʜʣʷ 
ʦʬʦʨʤʣʝʥʠʷ ʧʫʙʣʠʢʘʮʠʠ ʠʣʠ ʩʦʟʜʘʪʴ ʩʚʦʶ ʮʚʝʪʦʚʫʶ ʩʭʝʤʫ. 

¶ ʐʨʠʬʪʦʚʳʝ ʩʭʝʤʳ ï ʚ ʵʪʦʤ ʨʘʟʜʝʣʝ ʧʨʝʜʣʘʛʘʝʪʩʷ ʚʳʙʨʘʪʴ ʰʨʠʬʪʳ ʜʣʷ 

ʧʫʙʣʠʢʘʮʠʠ ʠʣʠ ʩʦʟʜʘʪʴ ʩʚʦʡ ʥʘʙʦʨ ʰʨʠʬʪʦʚ. 

¶ ʉʪʠʣʠ ï ʵʪʦʪ ʨʘʟʜʝʣ ʧʦʟʚʦʣʷʝʪ ʥʘʩʪʨʦʠʪʴ ʠ ʧʨʠʤʝʥʠʪʴ ʢ ʦʙʲʝʢʪʘʤ ʧʫʙʣʠʢʘʮʠʠ 
ʩʪʠʣʠ. 

¶ ʌʦʥ ï ʚ ʵʪʦʤ ʨʘʟʜʝʣʝ ʧʨʝʜʣʘʛʘʝʪʩʷ ʚʳʙʨʘʪʴ ʧʘʨʘʤʝʪʨʳ ʬʦʥʦʚʦʡ ʟʘʣʠʚʢʠ ʜʣʷ 
ʩʪʨʘʥʠʮ ʧʫʙʣʠʢʘʮʠʠ. 

¶ ɼʠʩʧʝʪʯʝʨ ʛʨʘʬʠʢʠ ï ʵʪʦʪ ʨʘʟʜʝʣ ʧʦʢʘʟʳʚʘʝʪ ʩʧʠʩʦʢ ʠʩʧʦʣʴʟʦʚʘʥʥʳʭ ʚ 
ʧʫʙʣʠʢʘʮʠʠ ʛʨʘʬʠʯʝʩʢʠʭ ʦʙʲʝʢʪʦʚ. 

¶ ʠ ʧʨ. 

ʅʝ ʩʪʦʠʪ ʙʝʟ ʥʝʦʙʭʦʜʠʤʦʩʪʠ ʠʟʤʝʥʷʪʴ ʚʳʙʨʘʥʥʳʡ ʬʦʨʤʘʪ, ʠ ʥʝ ʥʫʞʥʦ ʤʝʥʷʪʴ ʝʛʦ ʜʣʷ 

ʨʘʟʥʳʭ ʪʠʧʦʚ ʜʦʢʫʤʝʥʪʦʚ, ʪʦʛʜʘ ʚʩʝ ʚʘʰʠ ʜʦʢʫʤʝʥʪʳ ï ʦʪ ʢʦʥʚʝʨʪʦʚ ʠ ʚʠʟʠʪʥʳʭ ʢʘʨʪʦʯʝʢ ʜʦ 

ʢʘʪʘʣʦʛʦʚ ʫʩʣʫʛ ʠ ʙʫʢʣʝʪʦʚ ï ʙʫʜʫʪ ʦʬʦʨʤʣʝʥʳ ʚ ʝʜʠʥʦʤ ʩʪʠʣʝ. 

ʆʩʥʦʚʥʘʷ ʯʘʩʪʴ ʦʢʥʘ ʧʨʦʛʨʘʤʤʳ Publisher ʦʪʚʝʜʝʥʘ ʥʝʧʦʩʨʝʜʩʪʚʝʥʥʦ ʨʘʙʦʯʝʡ ʦʙʣʘʩʪʠ, 

ʚ ʢʦʪʦʨʦʡ ʨʘʩʧʦʣʦʞʝʥʳ ʚʩʝ ʦʙʲʝʢʪʳ ʧʫʙʣʠʢʘʮʠʠ (ʟʘʛʦʣʦʚʢʠ, ʪʝʢʩʪ, ʠʟʦʙʨʘʞʝʥʠʷ, ʪʘʙʣʠʮʳ ʠ 

ʧʨ.). 

ʆʙʨʘʪʠʪʝ ʚʥʠʤʘʥʠʝ ʥʘ ʥʠʞʥʶʶ ʯʘʩʪʴ ʨʘʙʦʯʝʡ ʦʙʣʘʩʪʠ. ʊʘʤ ʨʘʩʧʦʣʦʞʝʥʳ ʷʨʣʳʯʢʠ 

ʩʪʨʘʥʠʮ ʧʫʙʣʠʢʘʮʠʠ. ɺ ʟʘʚʠʩʠʤʦʩʪʠ ʦʪ ʪʠʧʘ ʧʫʙʣʠʢʘʮʠʠ ʢʦʣʠʯʝʩʪʚʦ ʩʪʨʘʥʠʮ ʤʦʞʝʪ ʙʳʪʴ 

ʨʘʟʥʳʤ. 

 

ʈʠʩʫʥʦʢ 6 ʗʨʣʳʢʠ ʩʪʨʘʥʠʮ ʧʫʙʣʠʢʘʮʠʠ 

ɽʩʣʠ ʚ ʧʫʙʣʠʢʘʮʠʶ ʥʫʞʥʦ ʜʦʙʘʚʠʪʴ ʝʱʝ ʦʜʥʫ ʩʪʨʘʥʠʮʫ, ʪʦ ʥʝʦʙʭʦʜʠʤʦ ʚʳʧʦʣʥʠʪʴ 

ʩʣʝʜʫʶʱʠʝ ʜʝʡʩʪʚʠʷ: 

1. ʑʝʣʢʥʠʪʝ ʧʨʘʚʦʡ ʢʥʦʧʢʦʡ ʤʳʰʠ ʧʦ ʷʨʣʳʢʫ ʩʪʨʘʥʠʮʳ, ʧʦʩʣʝ ʢʦʪʦʨʦʡ ʭʦʪʠʪʝ 
ʨʘʟʤʝʩʪʠʪʴ ʥʦʚʫʶ. 

2. ɺ ʢʦʥʪʝʢʩʪʥʦʤ ʤʝʥʶ ʚʳʙʝʨʠʪʝ ʧʫʥʢʪ ɼʦʙʘʚʠʪʴ ʩʪʨʘʥʠʮʫ. 

3. ɺ ʧʦʷʚʠʚʰʝʤʩʷ ʜʠʘʣʦʛʦʚʦʤ ʦʢʥʝ ɼʦʙʘʚʣʝʥʠʝ ʩʪʨʘʥʠʮʳ ʫʢʘʞʠʪʝ 

ʥʝʦʙʭʦʜʠʤʳʝ ʧʘʨʘʤʝʪʨʳ. 

4. ʅʘʞʤʠʪʝ OK . 

˞̏̈̅́̎̉̆ ̎̏̃̏̊ ̗̐̔̂̌̉̋́̉̉ ̎ ́ ̏̒̎̏̃̆ ̙́̂̌̏̎́ 

ʇʨʦʛʨʘʤʤʘ Microsoft Office Publisher ʩʦʜʝʨʞʠʪ ʤʥʦʞʝʩʪʚʦ ʪʠʧʦʚ ʜʦʢʫʤʝʥʪʦʚ ʩ 

ʛʦʪʦʚʳʤ ʬʦʨʤʘʪʠʨʦʚʘʥʠʝʤ, ʯʪʦ ʧʦʟʚʦʣʷʝʪ ʩʦʟʜʘʚʘʪʴ ʩʘʤʳʝ ʨʘʟʥʳʝ ʪʠʧʳ ʜʦʢʫʤʝʥʪʦʚ, ʥʝ 

ʧʨʠʣʘʛʘʷ ʢ ʵʪʦʤʫ ʣʠʰʥʠʭ ʫʩʠʣʠʡ. ʂ ʪʘʢʠʤ ʜʦʢʫʤʝʥʪʘʤ ʦʪʥʦʩʷʪʩʷ: ʚʠʟʠʪʥʳʝ ʢʘʨʪʦʯʢʠ, 

ʵʣʝʢʪʨʦʥʥʳʝ ʧʠʩʴʤʘ, ʢʦʥʚʝʨʪʳ, ʙʣʘʛʦʜʘʨʥʦʩʪʠ, ʧʦʯʪʦʚʳʝ ʦʪʢʨʳʪʢʠ, ʜʝʣʦʚʳʝ ʜʦʢʫʤʝʥʪʳ, 

ʢʘʣʝʥʜʘʨʠ, ʢʘʪʘʣʦʛʠ, ʙʶʣʣʝʪʝʥʠ, ʧʨʠʛʣʘʰʝʥʠʷ, ʣʠʩʪʦʚʢʠ, ʩʘʡʪʳ ʠ ʤʥʦʛʦʝ ʜʨʫʛʦʝ. 

ʈʘʩʩʤʦʪʨʠʤ ʧʨʠʥʮʠʧ ʩʦʟʜʘʥʠʷ ʧʫʙʣʠʢʘʮʠʠ ʥʘ ʧʨʠʤʝʨʝ ʩʦʟʜʘʥʠʷ ʠʥʬʦʨʤʘʮʠʦʥʥʦʛʦ 

ʙʶʣʣʝʪʝʥ:̫ 

1. ɿʘʧʫʩʢʘʝʤ ʧʨʠʣʦʞʝʥʠʝ Microsoft Office Publisher. 
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2. ɺ ʦʪʢʨʳʚʰʝʤʩʷ ʦʢʥʝ ʧʨʦʛʨʘʤʤʳ ʚʳʙʠʨʘʝʤ ʪʠʧ ʧʫʙʣʠʢʘʮʠʠ ï ɹʶʣʣʝʪʝʥʠ. 

3. ɺ ʧʦʷʚʠʚʰʝʤʩʷ ʩʧʠʩʢʝ ʦʙʨʘʟʮʦʚ ʧʫʙʣʠʢʘʮʠʡ ʚʳʙʠʨʘʝʤ ʧʦʥʨʘʚʠʚʰʠʡʩʷ 

(ʦʙʨʘʪʠʪʝ ʚʥʠʤʘʥʠʝ, ʯʪʦ ʩʧʠʩʦʢ ʦʙʨʘʟʮʦʚ ʤʦʞʝʪ ʙʳʪʴ ʜʦʩʪʘʪʦʯʥʦ ʦʙʰʠʨʥʳʡ, 

ʧʦʵʪʦʤʫ ʥʝʦʙʭʦʜʠʤʦ ʚʦʩʧʦʣʴʟʦʚʘʪʴʩʷ ʧʦʣʦʩʦʡ ʧʨʦʢʨʫʪʢʠ ʜʣʷ ʧʨʦʩʤʦʪʨʘ ʚʩʝʛʦ 

ʩʦʜʝʨʞʠʤʦʛʦ ʩʧʠʩʢʘ). 

 

ʈʠʩʫʥʦʢ 7 ɺʳʙʦʨ ʰʘʙʣʦʥʘ ʧʫʙʣʠʢʘʮʠʠ 

4. ʅʘʞʠʤʘʝʤ ʢʥʦʧʢʫ ʉʦʟʜʘʪʴ. 

5. ʆʪʢʨʦʝʪʩʷ ʨʘʙʦʯʝʝ ʦʢʥʦ ʥʘʰʝʡ ʧʫʙʣʠʢʘʮʠʠ: 

 

ʈʠʩʫʥʦʢ 8 ʈʘʙʦʯʝʝ ʦʢʥʦ ʧʫʙʣʠʢʘʮʠʠ 

ɼʣʷ ʪʦʛʦ ʯʪʦʙʳ ʚ ʧʫʙʣʠʢʘʮʠʠ ʧʨʠʩʫʪʩʪʚʦʚʘʣʘ ʠʥʬʦʨʤʘʮʠʷ ʦ ʥʘʰʝʡ ʦʨʛʘʥʠʟʘʮʠʠ 

(ʰʢʦʣʘ, ʬʠʨʤʘ, ʯʘʩʪʥʘʷ ʠʥʬʦʨʤʘʮʠʷ), ʥʝʦʙʭʦʜʠʤʦ ʟʘʧʦʣʥʠʪʴ çʜʝʣʦʚʳʝ ʜʘʥʥʳʝè. ɼʣʷ ʵʪʦʛʦ 

ʚʳʧʦʣʥʷʝʤ ʩʣʝʜʫʶʱʠʝ ʜʝʡʩʪʚʠʷ: 

¶ ɺ ʧʫʥʢʪʝ ʤʝʥʶ ɺʩʪʘʚʢʘ ʚʳʙʝʨʠʪʝ ʢʦʤʘʥʜʫ ɼʝʣʦʚʳʝ ʜʘʥʥʳʝ. 






















































































































































































































































